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ENROLMENT FORM 

Name: 

 

Attached Documents Checklist 

Please ensure all of the following documents are attached to this application before submission 

Please Tick to indicate documents are attached  

1. Enrolment Forms Completed  

2. Medicare Card (ACFE)  

3. Pension Card (if applicable)  

4. Student Number (if applicable)  

 

Official Use 

Entered By:  

Date:  

Membership paid  

Added to database  

Ongoing Class  

Class: 
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Contact Details  

(Please record your name as you would wish it to appear on a certificate) 

Title (What do you like to be called?) Mr / Mrs / Ms / Miss/Other 

First Name    

 

Last name  

 

Gender:  Male / Female/Other/Prefer not to say  

 

DOB (When were you born?) 

 

 

Country of birth. (Where were you born?) 

 

 

Home Phone number 

 

 

Mobile number 

 

 

Full address (Where do you live?)   

 

Email: 

 

 

What language do you speak at home? 

 

 

Are you Aboriginal or Torres Strait Islander?    Yes / No 

Emergency / Primary Contact Person  
 

 

Relationship to you (Who are they?) 

 

 

Phone number 

 

 

Email address: 
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SECTION 1 
_______________________________________________________________________________________________ 

Medical Information 
 
Please advise if you have any medical conditions or require any additional assistance: 
 

• Acquired Brain Injury 

• Diabetic 

• Heart Issues 

• Hearing 

• Learning 

• Mental Illness 

• Physical 

• Vision 

• Other………………………………… 
 
Are you asthmatic?  Yes   No 
 
Are you Anaphylactic?       Yes   No 
(if yes please notify your trainer) 
 
 

SECTION 2 
______________________________________________________________________________ 
 
Are you enrolling in any of the following ACFE classes? Please circle 

(if yes please complete section 2 if not move to section three) 
 

  Auslan  English  Computers  Barista (Adult)   
  

Are you still at School?  Yes  / No 
 
Highest school level completed (please circle)  Year 12/ Year 11/ Year 10/ Year 9 
 
What year did you complete high school? …………………. 
 
Have you successfully completed any of these Australian qualifications?  

 Certificate I 

 Certificate II 

 Certificate III 

 Certificate IV 

 Diploma         

 Advanced Diploma 

 Associate Degree, Bachelor or Higher 
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What kind of qualification do you hold? 

 Australian qualification (A) 

 Australian equivalent (E) 

 International (I) 
 
Why did you choose this course? 

 To get a job    

 To start my own business    

 To get a better job or promotion 

 I wanted extra skills for my job  

 For my own interest or self-development 

 To get better business skills  

 To try for a different career  

 I had to do this for my job  

 To get into another course or study 

 
Employment Status 
Please choose 1 only 

 Full time worker 

 Part time worker  

 Self –employed, not employing others 

 Not employed not seeking employment 

 Unpaid worker in family business 

 Unemployed, seeking part time work  

 Unemployed, seeking full time work 

 Employer 

 

If yes, which industry area are you employed in? 

 Agriculture, forestry & fishing (A) 

 Mining (B) 

 Manufacturing (C) 

 Electricity, gas, water and waste service (D) 

 Construction (E) 

 Wholesale Trade (F) 

 Retail Trade (G) 

 Accommodation & Food services (H) 

 Transport Postal & Warehouse (I) 

 Information, Media & Telecommunication (J) 

 Financial & Insurance Services (K) 

 Rental, hiring & Real estate services (L) 

 Professional, scientific & technical services (M) 

 Administrative & Support services (N) 

 Public administration & safety (O) 

 Education & Training (P) 

 Health Care & social assistance (Q) 

 Art & recreation services (R) 

 Other services (S) 

 
Occupation type identified 

 Manager (1) 

 Professionals (2) 

 Technicians & Trade workers (3) 

 Community & personal services (4) 

 Clerical & Administrative worker (5) 

 Sales worker (6) 

 Machinery operator & drivers (7) 

 Labourers (8) 

 Other (9) 

 
RULES FOR GOVERNMENT FUNDING 
To receive Australian Government Funding please provide original documentation for us to copy and retain 
(the copy) for audit purposes. 
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Concession Eligibility 

Do you have a concession card?             Yes     /      No 
Type of Concession: 

 Disability 

 New Start 

 Aged  

 Carers 
 
Are you an Australian citizen or Australian Permanent Resident (holder of a permanent visa)?  

Yes  /  No  
 
(If Yes please supply a copy of your green Medicare card and proceed to the SIGNATURE AND DECLARATION 
section.) 
 
If not an Australian citizen or an Australian Permanent Resident (holder of permanent visa)? please answer 
the following:  
 
Do you hold a special category Visa (sub‐class 444 New Zealand citizen)?  Yes / No 
Do you hold a Temporary Protection visa?  Yes / No 
Are you an East Timorese asylum seeker?  Yes / No 
 
I understand that Mordialloc Neighbourhood House Inc. is required to provide the Victorian Government, 
through the ACFE Board, ANHLC, DHS and other funding bodies, with student and training activity data, 

which may include information I provide in this enrolment form.  YES   /   NO  

  

I DO / DO NOT (please circle one option) to have my personal information provided to The Social 

Research Centre for the purpose of conducting the Victorian Student Satisfaction Survey 
 
 

SECTION 3 
____________________________________________________________________________________ 
 
Where did you find out about this course? 

 Friend 

 Word of Mouth 

 Job Service Agency  

 Local Newspaper  

 Mordialloc Neighbourhood House Inc. Brochure 

 Website 

 Facebook 

 Other: please specify …………………………………………………………………………… 
 
Photos and Video Footage: 
Mordialloc Neighbourhood House respects your privacy and will not use your image without your 

authority.  Please note if you ticket yes to the following boxes your image may be used.  If there is any 

change please notify us. 
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I/We give permission for: 

 YES NO 

For photos and video footage to be taken of myself/child for staff 

training purposes (Footage will not leave House) 

  

For photos and video footage of myself/child to be used for use 

on display boards, brochures, social media, newsletters and 

annual reports. 

  

 

 
SIGNATURE AND DECLARATION: 

• If there is an emergency I allow those in charge to make decisions for my safety or wellbeing, including 
ambulance travel, medical treatment, and hospitalisation. 

• I understand that I have to pay for all my own medical bills and expenses. 

• I understand that Mordialloc Neighbourhood House Inc. will let me know about any planned 
excursions. 

 
 
Mordialloc Neighbourhood House Inc. will not give any personal information about you to anyone else 
without your written permission. This is the law known as the Privacy Act, (2001). 
 

 
Terms and Conditions of Enrolment: 
Ongoing classes are required to pay a membership fee of $15.00 prior to commencement ($15 +$5 admin 
total $20 childcare) 
 
Payments must accompany completed registration form to confirm place. Early enrolment is essential. 
Enrolments close when classes are filled. Classes will commence on the date shown unless otherwise 
notified.   
 
Payments can be made by cash, EFT or direct debit. 
 
Where applicable proof of Australian citizenship or Residential Status is required.  
 

Refunds:  
Please choose your classes carefully; we cannot be responsible for changes in your circumstances. Refunds 
will be issued if at least seven (7) days’ notice is given prior to class commencement date. Annual 
Membership is non-refundable.  
 
We regret that classes with low enrolments may be cancelled or deferred. You will be advised of this by 
telephone prior to commencement date. A full class refund will be issued. Refunds can take up to one (1) 
week to process. 
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SECTION 4 
______________________________________________________________________________ 
Declaration: 
 
I have read and understood the refund policy.  
 
I understand that Mordialloc Neighbourhood House Inc. has a Privacy Policy and is committed to keeping 
personal information secure.  
 
I hereby agree that the information provided in this application for enrolment form is completed and 
accurate. 
 
 
Signature: ................................................................................................ Date: .................................................  
 
Applicant under 18 years 
 
Parent / Guardian Name: ...................................................................................................................................  
 
Parent / Guardian signature:……………………………………………………………………………………………………………………….                        
   
 

 

 
 

Contact Information: 
 

Mordialloc Neighbourhood House    
ABN 46 371 331 674 
457 Main Street Mordialloc 3195 
PO BOX 5042 Mordialloc 3195 
 
(03) 9587 4534 
 
Direct Debit: 
Mordialloc Neighbourhood House Inc 
BSB:  033-371 
ACC: 154 966 

                                                                                                                                                                                                                                      


